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FPP 1000-F 
MONTHLY LEAVE REPORT FOR ACADEMIC EMPLOYEES 

 
 1253 S Halsted St, Suite 303 (M/C 095), Chicago, IL  60607-5023 

August 16, 20  through August 15, 20    312-355-2412  ●   312-996-1700 
http://fahr.vcaa.uic.edu  ●  e-mail: chancprovosthr@uic.edu 

 
NAME:  UIN:  

DEPARTMENT NAME: 

Sick Leave  

Vacation 
Non –
Compensable+ Compensable* 

NOTE: Quarterly reporting is required for all units reporting to the 
Chancellor and the Provost. 

Prior year 
balances 

  +12 days are cumulative, 13 days non-cumulative.  12 days are used first, 13 days next, then 
prior year accrued non-compensable and finally compensable balance. 

Earned 
current year 

  

 

* Accrual of compensable sick leave ended on December 31, 1997.  Balance represents 
accrual through 12-31-97 less any usage of compensable sick leave since that date. 

Effective 08/16/06, all exempt Academic employees who are not eligible for overtime should be reporting absences in half- and full-day increments only (except when leave is taken 
under the Family and Medical Leave Act). Absences in increments less than half- or full-days should not be charged against vacation or sick leave balances. Part-time employees report 
absences as appropriate based on their appointment. Part-time employees report either half- or full-day equivalent to the value of their ‘normal’ day. 
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Hours Hours Days Employee Signature Date Supervisor Signature Date 
Aug 16- 
Sept 15 

       

Sept 16- 
Oct 15 
 

       

Oct 16- 
Nov 15 

       

Nov 16- 
Dec 15 

       

Dec 16- 
Jan 15 

       

Jan 16- 
Feb 15 
 

       

Feb 16- 
March 15 

       

March 16- 
April 15 

       

April 16- 
May 15 

       

May 16- 
June 15 

       

June 16- 
July 15 

       

July 16- 
Aug 15 

       

Year End 
Total 

       

 
Rev: 8/11/04; 12/6/05; 5/14/2009 2:40 PM; O:\Provost\HR\Forms & General Info\Monthly Vacation-Sick Leave.doc 


	Vacation
	Floating Holiday

	Hours
	Hours
	Days
	Employee Signature


	August 16 20: 
	through August 15 20: 
	NAME: 
	UIN: 
	DEPARTMENT NAMERow1: 
	NOTE Quarterly reporting is required for all units reporting to the Chancellor and the Provost: 
	VacationPrior year balances: 
	Non  CompensablePrior year balances: 
	VacationEarned current year: 
	Non  CompensableEarned current year: 
	CompensableRow1: 
	Days: 
	HoursAug 16 Sept 15: 
	HoursAug 16 Sept 15_2: 
	DaysAug 16 Sept 15: 
	Employee SignatureAug 16 Sept 15: 
	DateAug 16 Sept 15: 
	Supervisor SignatureAug 16 Sept 15: 
	DateAug 16 Sept 15_2: 
	HoursSept 16 Oct 15: 
	HoursSept 16 Oct 15_2: 
	DaysSept 16 Oct 15: 
	Employee SignatureSept 16 Oct 15: 
	DateSept 16 Oct 15: 
	Supervisor SignatureSept 16 Oct 15: 
	DateSept 16 Oct 15_2: 
	HoursOct 16 Nov 15: 
	HoursOct 16 Nov 15_2: 
	DaysOct 16 Nov 15: 
	Employee SignatureOct 16 Nov 15: 
	DateOct 16 Nov 15: 
	Supervisor SignatureOct 16 Nov 15: 
	DateOct 16 Nov 15_2: 
	HoursNov 16 Dec 15: 
	HoursNov 16 Dec 15_2: 
	DaysNov 16 Dec 15: 
	Employee SignatureNov 16 Dec 15: 
	DateNov 16 Dec 15: 
	Supervisor SignatureNov 16 Dec 15: 
	DateNov 16 Dec 15_2: 
	HoursDec 16 Jan 15: 
	HoursDec 16 Jan 15_2: 
	DaysDec 16 Jan 15: 
	Employee SignatureDec 16 Jan 15: 
	DateDec 16 Jan 15: 
	Supervisor SignatureDec 16 Jan 15: 
	DateDec 16 Jan 15_2: 
	HoursJan 16 Feb 15: 
	HoursJan 16 Feb 15_2: 
	DaysJan 16 Feb 15: 
	Employee SignatureJan 16 Feb 15: 
	DateJan 16 Feb 15: 
	Supervisor SignatureJan 16 Feb 15: 
	DateJan 16 Feb 15_2: 
	HoursFeb 16 March 15: 
	HoursFeb 16 March 15_2: 
	DaysFeb 16 March 15: 
	Employee SignatureFeb 16 March 15: 
	DateFeb 16 March 15: 
	Supervisor SignatureFeb 16 March 15: 
	DateFeb 16 March 15_2: 
	HoursMarch 16 April 15: 
	HoursMarch 16 April 15_2: 
	DaysMarch 16 April 15: 
	Employee SignatureMarch 16 April 15: 
	DateMarch 16 April 15: 
	Supervisor SignatureMarch 16 April 15: 
	DateMarch 16 April 15_2: 
	HoursApril 16 May 15: 
	HoursApril 16 May 15_2: 
	DaysApril 16 May 15: 
	Employee SignatureApril 16 May 15: 
	DateApril 16 May 15: 
	Supervisor SignatureApril 16 May 15: 
	DateApril 16 May 15_2: 
	HoursMay 16 June 15: 
	HoursMay 16 June 15_2: 
	DaysMay 16 June 15: 
	Employee SignatureMay 16 June 15: 
	DateMay 16 June 15: 
	Supervisor SignatureMay 16 June 15: 
	DateMay 16 June 15_2: 
	HoursJune 16 July 15: 
	HoursJune 16 July 15_2: 
	DaysJune 16 July 15: 
	Employee SignatureJune 16 July 15: 
	DateJune 16 July 15: 
	Supervisor SignatureJune 16 July 15: 
	DateJune 16 July 15_2: 
	HoursJuly 16 Aug 15: 
	HoursJuly 16 Aug 15_2: 
	DaysJuly 16 Aug 15: 
	Employee SignatureJuly 16 Aug 15: 
	DateJuly 16 Aug 15: 
	Supervisor SignatureJuly 16 Aug 15: 
	DateJuly 16 Aug 15_2: 
	HoursYear End Total: 
	HoursYear End Total_2: 
	DaysYear End Total: 
	Employee SignatureYear End Total: 
	DateYear End Total: 
	Supervisor SignatureYear End Total: 
	DateYear End Total_2: 


