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Request for exception to the limit on summer appointment addendum 
faculty funded from sponsored projects
(please print)
All faculty members who plan to work more than 2 1/2 months full-time (100%) during summer with any portion of that time paid from sponsored projects must provide the following additional documentation and certifications to be reviewed by the Grants and Contracts Office.  Summer work beyond 2 1/2 months cannot commence until approval has been obtained from the Chancellor's Designee. 
This is the 
that I am requesting a sponsored project summer salary exception. (Only include requests that have 
List the entire summer period of service and associated FTE and Fund code.
Dates
FTE
List Fund Codes for Summer Service (5/16 - 8/15)
Attach the following for each grant that will be charged summer salary*: 
1.  A copy of the sponsor-approved budget.
2.  A copy of the budget justification that describes the approved summer salary.
3.  Any other written documentation with sponsor approval, if applicable.
*Note: We only need the relevant budget and approval documents listed above.  Do not provide the complete proposal(s).
In addition, for faculty with 9-month appointments proposing to work for a total of 3-months 100% funded by sponsored projects, the following must be completed:
I certify the above information is accurate and documentation is available to demonstrate work performed during the above period. 
For Grants & Contracts use only:				              For Faculty Affairs use only:
Recommend Approval
Recommend Approval
Initial
been approved by Faculty Affairs.)
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